
ALASKA SCHOOL PSYCHOLOGISTS ASSOCIATION 

 BY-LAWS - Last Revised 7/12/2025 

SECTION I    NAME 
The name of the organization shall be the Alaska School Psychologists Association (ASPA). 
  
SECTION II   PURPOSES AND LIMITATIONS 

A.            The purposes of this association shall be, through research and educational activities: 
1.  To serve the mental health and educational needs of all children and youth; 
2.  To advance the standards of professional school psychology; 
3.  To actively promote the interest of school psychology; 
4.  To help secure the conditions necessary for the greatest efficacy in the 
practice of psychology in the schools. 

B.             Restrictions:  The association shall be nonprofit, nonpartisan, and nonsectarian in its 
purpose and activities. No officers shall be salaried. 

  
SECTION III   MEMBERSHIP 
The organization shall consist of the following individual memberships: 

A.            A regular member is a person who: 
 

1. Currently certified as a School Psychologist;  
2. Consultant or supervisor in psychological services; or  
3. Primarily engaged in training of School Psychologists at a college or university  
4. Has paid membership dues 

Regular members have full privileges, including voting and the holding of office. All officers and area 
representatives shall be regular members of the Association, unless they have served as President previously 
or are retired in the profession. 

 
​ B.             A student member is one who: 

1.    Actively enrolled in a graduate or undergraduate program of school psychology or 
related field; 

2.   Has paid current, but reduced, student membership dues; 
3.     Is a voting member but cannot hold an Officer position 

 
D.​ Retired Member: 

1. Previously certified as a School Psychologist;  
2. Previously a consultant or supervisor in psychological services; or  
3. Previously engaged in training of School Psychologists at a college or university  
4. Has paid membership dues 
5. Is a voting member, and can hold an Officer position 

 
               E. ​ Affiliate Member: 

1.​ Are interested or supporting in the field/practice of school psychology; 
2.​ Do not meet any of the above-listed membership roles 

Affiliate members receive ASPA communication but do not have access to voting rights or reduced 
professional development prices. 
 

F.  Verification of status must accompany the application for membership. Such verification could 
include one of the following: 

1.     Regular member: Copy of State Certificate with initial application. 
2.      Letter stating current position from Superintendent, Director, or Supervisor. 
3.     Student member: Letter of current student status from Dean or department head.  
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4.   Copy of retirement or previous license/certification 
 

G.            Severance of Membership: 
1.     Membership may be terminated for nonpayment of dues. 
2.     A member may be expelled from the association for violation of the NASP written 

code of ethics. 
3.     Expulsion from membership may be recommended by any member, but must be 

ratified by 2/3 of the membership. 
4. Members shall be protected by the right of appeal at all stages of this procedure. 

  
SECTION   IV   OFFICERS 

A.            The officers shall consist of the President, President-Elect, Secretary, Treasurer and Past 
President.  

B.             The duties of the officers are as follows: 
  

PRESIDENT: 
1.​ The President will schedule and preside at the meetings.  
2.​ The President will appoint committee chairpersons and is responsible for 

supporting/delegating any unfilled committee roles (as needed). 
3.​ The President will be in charge of program development related to 

targeted goals for the organization. 
4.​ The President will collaborate with the President-Elect and Planning & 

Development Committee Chairperson regarding Conferences. 
5.​ The President, in collaboration with the President-Elect and Treasurer, 

will establish a tentative budget for the following year and present it at an 
executive board meeting prior to the end of the fiscal year. 

  
PRESIDENT-ELECT: 

1.   The President-Elect will preside at all meetings in the absence of the 
President. 
2.   The President-Elect will assist the president, as assigned, in the supervision 
of committee activities. 
3.   The President-Elect, in collaboration with the President and Treasurer, will 
establish a tentative budget for the following year and present it at an executive 
board meeting prior to the end of the fiscal year. 
4. The President-Elect will collaborate with the President and Planning & 
Development Committee Chairperson regarding Fall and Spring Conferences 

  
SECRETARY: 

1..  The Secretary will keep and distribute minutes of the association’s meetings 
and have the primary responsibility for official correspondence as assigned by 
the President. 
2.. Manage ASPA documents (i.e. Meeting minutes, By-Laws, Google Calendar, 
Proxy Form, etc.) on electronic system (i.e. Google Documents) with 
appropriate sharing permissions. 

  
TREASURER: 

1.     The Treasurer will handle the funds in a manner deemed expedient by the 
association. 
2.     The Treasurer will assist the President & President-Elect in development of 
the tentative proposed budget. 
3.     The Treasurer will present a budget report at least quarterly. 
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4. The Treasurer will collaborate with all committees requiring budgetary 
support. 
5. In the event the Treasurer is no longer serving in their role, all financial 
records and information will be transferred to the President and/or 
President-Elect. 

6.​ The Treasurer will file taxes on an annual basis. 
 
 

​ ​ PAST-PRESIDENT: 
1.​ Serves as an advisor to the President and President-Elect. 
2.​ Responsible for notification of any available Alaska Department of 

Education Title VI-B Discretionary Grants (as available) and other possible 
grants opportunities. 

3.​ The Past-President will be responsible for biennial nominations and 
elections. 

4.​ Past-President cannot serve in any other Officer positions during their 
two-year term as Past-President. 
 

C.             The Executive Board by majority vote shall fill any vacancy created in an unexpired office. 
Any member so chosen shall serve until the term of the vacated office is expired and 
successor duly elected.  If the President-Elect cannot fulfill the duties of the President the 
following year, the membership will elect both President and President-Elect at the next 
election. 

D.            All officers shall serve a two-year term of office beginning July 1. 
E.         All officers shall attend at least 1 meeting per quarter.  

Failing to meet the attendance requirement will result in automatic termination 
of the position, unless otherwise previously discussed with the Executive Board. 

F.             An officer can be recalled by two-thirds vote of the voting membership. 
G.        An officer who has relocated outside of the state may be allowed to complete their term, if 

able. 
     

 
SECTION V COMMITTEES AND EXECUTIVE BOARD 

A.            The standing committee chairpersons and/or co-chair will be regular members and will be 
appointed by the President. Following the AnnualBoard Retreat, the president will inform 
members of open committee chair positions. Individuals can self-nominate for these 
positions, and will be considered by the current president. The standing committees will 
be filled by regular, retired, affiliate, and student members and shall consist of: 

1.     Legislative:  Informs Executive Board and membership of legislation at 
the state and national levels which relates to school psychology. 

2..     Planning and Development: Supports the President & President-Elect to 
develop and coordinate the programming for any state Conferences, 
including registration and continuing education forms. 

3..     Professional Standards & Ethics:  Coordinates the securing and 
distribution of information regarding the current ethical practices, 
certification criteria, and related professional school psychology issues. 
Encouraged to maintain an Ethics column in the newsletter. 

4..     Public Relations:  (Chairperson with Regional Representatives) Promote 
the image of school psychologists both within ASPA and externally 
around the State. Chairperson coordinates regional ASPA representatives 
around the state within individual communities. The committee can 
organize events such as: Creating educational boards about the roles of 
the school psychologist to have available within regions for tabling at 
special events (i.e. ASSEC Conference, January RTI conference etc.), 
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organizing ASPA participation in community fundraisers (i.e. Polar 
Plunge, Child activity tables at local farmers markets, Walk & Roll for 
Hope, etc.). The Chairperson will advocate during National School 
Psychology Week (i.e. article in local newspaper, community boards, 
etc.). Maintaining ASPA related merchandise (i.e. T-shirts, water bottles, 
tote bags) that can be available at conferences and/or on the website. 
Responsible for maintaining any and all social media platforms (i.e., 
Facebook, Instagram) and announcing/sharing any upcoming events 
relevant to the field of school psychology. 

5..     Newsletter: (1 to 2 members in addition to an Editor) Chaired by the 
Editor, this committee functions to produce the bi-monthly (unless 
otherwise decided by the Board) REVIEW, which is ASPA’s vehicle for 
communication and professional interchange around the state. 
Responsible for coordinating a Committees Update section of the 
Newsletter and obtaining updates and news from each committee. 
Responsible for seeking and managing advertising for the newsletter. The 
Editor is responsible for sending the newsletter to active ASPA Members. 

6..     Membership:  Recruits new members and facilitates membership 
applications.  Collaborates with Public Relations to help with recruitment.  
Responsible for the creation and distribution of a Welcome letter/email 
for new members, with introductory information regarding the 
association. Responsible for reminders in the newsletter regarding 
renewing memberships. Creates and maintains the ASPA directory on a 
Google document. Revise and maintain the Membership application form 
and coordinate with Technocrat to make available on-line. 

7.     ASSEC: Represents school psychologists at the ASSEC committee 
meetings and promotes presentations relevant to the field of school 
psychology.  Option to attend the annual ASSEC Conference with 
registration covered by ASPA. 

8.     Event Planner: (Chair & Co-Chair) Promotes and organizes social 
activities to foster collegiality among membership.  Responsible for 
coordinating at least two social events per year in conjunction with the 
state and national Conferences (ASPA & NASP).  

9. Technology: (Technocrat) Revise, maintain, and update the ASPA website, 
including the addition of electronic newsletters and coordinating any 
event broadcasting with the Public Relations Chair..  

10. CEU (Continuing Education Units) Coordinator: Coordinates with UA 
PACE office for course offerings and maintains status of NASP-approved 
for CEUs (due every 2 years). Keeps Board informed of any changes and 
fees associated with continuing education credits to support credentialing. 

In the event that the Executive Board and/or existing Committee does not already contain both a Student 
Representative and a Faculty Representative, the President shall make such appointments on a yearly basis. 

11. Student Representatives: Student representatives to the Executive Board 
will be selected from the School Psychology training institutions on an 
annual basis, as appointed by the President. Student representatives are 
responsible for contributing to a student section in the Newsletter, 
volunteering/coordinating for ASPA-related events, and communicating 
ASPA news back to graduate students. 

 
12. Faculty Representatives: Faculty representatives to the Executive Board 

will be selected from the School Psychology training institutions on an 
annual basis as established by the Executive Board.Faculty 
representatives are responsible for communicating any changes or updates 
related to the field of study. 

Revised: 07/2025 



 
B.             Ad hoc committees will be formed as deemed necessary by the Executive Board by a ⅔ 

majority vote. 
1.​  For example a Fundraising Committee and an Awards Committee 

C.             The Executive Board will consist of: 
1.     All officers 
2.     Chairpersons of standing committees 
3.     NASP delegate 

D.            Any expenditure is to be approved (before being incurred) by 3 board members, one of 
whom must be the Treasurer. 

E.             Official ASPA letters, which express opinions or positions, are to be approved by 3 board 
members, one of whom must be the President. 

F.         All previous officers shall support incoming officers to ensure continuity of the 
organization.  

  
SECTION VI    MEETINGS 

A.   The association will call a minimum of one meeting per year open to all members. gAll 
meetings will be called with a 30-day notice to the membership. Special meetings may be 
called at the discretion of the Executive Board. All voting will occur through an online form, 
to be sent out with the notice to members. A quorum will consist of ½ the membership. 

B.    Members who cannot attend the meetings may still participate in online voting activities prior 
to the meeting vote, a proxy does not need to be delegated. 

  
SECTION VII    DUES 

A.            Dues shall be payable upon the receipt of the annual statement from the association.  Dues 
shall be payable on October 1st of each year. Reminders for membership renewals will be 
advertised in the newsletter and/or social media.. The amount of dues will be set by the 
board and approved by 2/3s of the voting membership.  The fiscal and operational year 
will be from July 1 to June 30. 

1.​ Membership dues are waived for the term of President-Elect, President, and 
Past-President, to be renewed upon ending of Past-President term. 

  
SECTION VIII    ELECTION OF OFFICERS 

A.   Nominations 

1.​ The Nominations and Elections Committee will call for nominations for each Officer 
Position (as defined in Section IV of the ByLaws) from the membership by the end of 
January.  Self-nominations will be accepted.  

2.​ The Committee shall prepare a slate containing all nominees for each office by February 
15th.  The Committee shall place on the ballot the names of up to 5 (five) individuals), 
subject to the individuals’ eligibility and willingness to serve.  

3.​  A nominee not included on the ballot may petition to be placed on the ballot.  Petitions 
must contain both signatures and printed names of 10% of voting membership. Petitions 
must be submitted to the Committee prior to the annual spring business meeting. 
Members may sign only one petition for an office. 

4.​ A member may challenge in writing the validity of a petition within two weeks after the 
close of the Spring business meeting. The officers of the association shall decide the 
validity of challenged petitions. 

  
B.    Elections. 

1.     The Committee shall request from each candidate a brief biography with a profile photo, 
and a statement of proposed goals to accompany the ballot. The candidate will submit this 
information ready for distribution, and shall be no more than 200 words. 
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2.     The Committee shall send the ballot and nominees’ information by email to the 
membership no later than February 15th.. 

3.     Only members who paid dues by November 1st shall be eligible to vote. Electronic ballots 
will be completed within 15 days of email notification. The electronic ballots will be 
verified by the Nominations Committee Chairperson and/or Co-Chair. If the Nominations 
Committee Chairperson/ Co-Chair is unable to perform this duty, then a proxy, appointed 
by the President, will assume this responsibility. 
  

SECTION IX   MISCELLANEOUS 
A.            The ASPA Review will contain a disclaimer regarding the newsletter content. 
B.             One copy of any official ASPA letter will be sent to the Secretary to be filed. 

  
SECTION   X   PARLIAMENTARY PROCEDURES 

A.            The rules contained in Robert’s Rules of Order shall govern the association in all cases 
where they are applicable and not inconsistent with the Bylaws or special rules of the 
association. 

  
SECTION XI   BYLAWS AMENDMENTS 

A.            These Bylaws can be amended by 2/3’s of those present at a meeting providing that the 
conditions under Section VI of these Bylaws are met.  
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